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APPLICATION FOR REGISTRATION


DATE ________________________________

	PERSONAL DETAILS



Title (please tick)		   Mr		   Mrs		   Ms		   Miss
Given Names: ______________________________________________           Preferred Name:____________________


Last Name:_________________________________     Maiden Name:___________________________________________


Telephone (After hours):_____________________________        Mob:____________________________________


TFN:______________________________		Email: 					

Residential Adderss : ________________________________________          Suburb_______________________________


State:___________________     Postcode:___________


How long has this been your residence (months) ____________________ 


Postal Adderss : ________________________________________          Suburb_______________________________


State:___________________     Postcode:___________


	EMERGANCY CONTACT DETAILS



Name: 											
Relationship: 										
Address: 										
Phone (After Hours): 				Telephone (Work): 			



	PROFESSIONAL CAREER PROFILE
(NOTE: This section is not compulsory. Only answer what you are comfortable with)




What industries have you been working in?  (i.e. Office, industrial, retail, warehouse, building, accounting, legal)

1. _____________________	 (________Years)	


2. _____________________	 (________Years)	


Current salary expectations (Ex Super) $___________________    or    Hourly Rate for casual & part time $___________p/h

Please give a brief summary of your IDEAL position and role you are aiming to work towards being within the next 3-5 years? 
(i.e. Service Manager of 20 staff, CA/CPA Accountant Managing 10 staff, Project Manager in construction, P.A. within a large firm)

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________


Please list your best 3 qualities:

1.____________________________	2.____________________________	3.____________________________			

	WORK HISTORY




1. Employers name: _______________________	Start date:_______________	Finish Date:_______________


Industry: _______________________________	 Was this through an Agency?  YES/NO


Job Description:_______________________		Job Satisfaction (out of 10): ____________________

Duties:	1._______________________________		5._______________________________
	
	2._______________________________		6._______________________________
	
	3._______________________________		7._______________________________
	
	4._______________________________		8.______________________________


Reason for leaving:__________________________________________________________________________

__________________________________________________________________________________________

Employment Reference:	

Name:_______________________			Position title:_________________


Contact Number: (      )______________		Does EMA Group have your consent to contact this reference? Y/N



2. Employers name: _______________________	Start date:_______________	Finish Date:_______________


Industry: _______________________________	 Was this through an Agency?  YES/NO


Job Description:_______________________		Job Satisfaction (out of 10): ____________________

Duties:	1._______________________________		5._______________________________
	
	2._______________________________		6._______________________________
	
	3._______________________________		7._______________________________
	
	4._______________________________		8.______________________________


Reason for leaving:__________________________________________________________________________

__________________________________________________________________________________________

Employment Reference:	

Name:_______________________			Position title:_________________


Contact Number: (      )______________		Does EMA Group have your consent to contact this reference? Y/N






3. Employers name: _______________________	Start date:_______________	Finish Date:_______________


Industry: _______________________________	 Was this through an Agency?  YES/NO


Job Description:_______________________		Job Satisfaction (out of 10): ____________________

Duties:	1._______________________________		5._______________________________
	
	2._______________________________		6._______________________________
	
	3._______________________________		7._______________________________
	
	4._______________________________		8.______________________________


Reason for leaving:__________________________________________________________________________

__________________________________________________________________________________________

Employment Reference:	

Name:_______________________			Position title:_________________


Contact Number: (      )______________		Does EMA Group have your consent to contact this reference? Y/N


	QUALIFICATIONS




TAFE Courses:________________________       Cert completed:______________  	Year completed:_________

Trade Apprenticeship:______________________					Year completed:_________

Degree:______________________	             Major:__________________________            Year completed:_________


Post Graduate Qualifications or current studies:

Masters:___________________ 	Honors:______________________ 	Other(CA/CPA):_________________


Please Tick the following:
Do you have a current Drivers License?			 YES		 NO
Do you have your own Transport?			 YES		 NO
Are you an Australian Citizen?				 YES		 NO
If NO, What is the status on your visa?   			 VISA	   RESIDENCY     WORK
Other Certificates/Licences (i.e.Blue Card, MYOB training, MSIC card, Fork lift ticket)

__________________________			__________________________

__________________________			__________________________

__________________________			__________________________


	AGREED & ACKNOWLEDGED



I understand the implications, as detailed above, for providing false or misleading information or failing to disclose information and confirm that to the best of my knowledge the answers given above are true and correct.

SIGNATURE: 			
APPLICANT NAME: 			
DATE: 			



	PRIVACY STATEMENT



EMPLOYMENT AUSTRALIA (ABN 16 234 296 204) is a member of EMA Group (ABN 70 132 960 322), both these entities are dedicated to protecting the privacy of all the individuals it deals with.  It is bound by the National Privacy Principles, as set out in the Privacy Act 1988, and other applicable privacy legislation.
Where appropriate, Employment Australia will handle your personal information relying on the related bodies corporate and employee exemptions in the Privacy Act and other applicable exemptions in other legislation.
Employment Australia collects your personal information, which may include sensitive, and health information, from you or third parties (such as referees, past employers, professional or registration bodies).  Such information may include:
· Personal details such as address and contact details;
· Work experience, qualifications, aptitude test of competency test results;
· Current and past performance feedback;
· Relevant medical history or information about any workplace accidents in which you were involved; and
· Relevant information from insurance investigations, professional disciplinary or registration matters or litigious or criminal proceedings or inquiries.
We use your information to assist us in finding and maintaining suitable work placements for you.  If we do not collect the personal information then it may limit our ability to assist you in this way.  Generally, we will (unless otherwise required or authorized by law) only disclose your personal information to third parties for the purposes mentioned above or for related purposes. This may include disclosure to:
· Potential employers;
· Related Companies of EMPLOYMENT AUSTRALIA;
· Potential referees, past employers and work colleagues, professional associations or registration bodies (in order to obtain relevant work history or qualifications);
· Insurers and statutory bodies (such as workers’ compensation bodies);
· Job Network organizations and Government Agencies; or
· Superannuation funds
Your personal information may also be seen by contractors that we engage to provide services to us (such as IT contractors, database designers or ment consultants).
In the course of using or disclosing your personal information as described above, it may be necessary to transfer your personal information outside the State or Territory in which 
EMPLOYMENT AUSTRALIA collected your information.
You have certain rights to access personal information that EMPLOYMENT AUSTRALIA hold about you under the Privacy Act and other applicable legislation.  You can find out more about how to do this by contacting the Manager of Employment Australia. 
If you wish to contact us about your personal or sensitive information contact Manager: Daniel Till on daniel.till@emagroup.com.au  or (08) 9488 3377
	PRIVACY AND CONSENT



I agree that my personal information (including sensitive and health information) can be collected, used, transferred and disclosed by Employment Australia as contemplated by this Privacy Statement and Consent.  Furthermore, I declare that the information provided to EMPLOYMENT AUSTRALIA in my application document is true and accurate to the best of my knowledge.
Name: 				 Signature: 			Date:			
	SECURITY QUESTIONAIRE



From time to time you may need to amend the personal information we have on file about you, such as phone numbers or addresses.  Some amendments can be taken over the phone however you will be asked to verify your identity.  In order to protect your personal information please answer the following security questions:
What is your mother’s maiden name? 							
What city/state where you born?							
What was the make of your first car?							
Please save and email this form to contact Manager: Daniel Till on daniel.till@emagroup.com.au  or (08) 9488 3377
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